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Recruitment Privacy Notice
Hazelvalley Family Practice is committed to protecting the privacy and security of your personal data. This Recruitment Privacy Notice explains how we collect, use, store and protect your information when you apply for a role with our GP practice.

Who we are
Hazelvalley Family Practice is the data controller for the personal information processed during the recruitment process. We process personal data in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

What information we collect
When you apply for a position with us, we may collect personal information including your name, address, contact details, employment history, qualifications, skills, and relevant experience. You may also choose to provide additional information as part of your application.
Where relevant to the role, we may collect further information such as references, confirmation of professional registrations (e.g. GMC, NMC), Disclosure and Barring Service (DBS) information, and right‑to‑work documentation.

How we use your information
Your personal data is used to:
· Assess your suitability for the role
· Arrange and conduct interviews
· Communicate with you during the recruitment process
· Comply with legal, regulatory and NHS employment requirements

Lawful basis for processing
We process your personal data under the lawful bases of:
· Legitimate interests, to manage and administer recruitment
· Legal obligation, where checks or information are required by law or NHS regulations
Special category data (such as health or DBS information) is processed only where necessary and in line with legal requirements.

Who we share your information with
Your personal data will only be shared with individuals involved in the recruitment process and, where necessary, with authorised third parties such as DBS services, referees, or NHS regulatory bodies. We do not use your information for marketing purposes.

Data storage and retention
All personal data is stored securely and accessed only by authorised individuals. If you are unsuccessful, your application information will usually be retained for a limited period (typically up to 6–12 months) in line with our retention policy, for audit purposes or to consider you for future vacancies, unless you ask us to delete it sooner.

Your rights
You have rights under data protection law to request access to your personal data, request correction of inaccurate information, request deletion, or object to certain types of processing. You also have the right to raise concerns with the Information Commissioner’s Office (ICO).

Contact us
If you have any questions about this notice or wish to exercise your data protection rights, please contact: Charlotte Sheikh, Practice Manager – email: hazelvalley.fp@nhs.net
By submitting an application, you confirm that you have read and understood this Recruitment Privacy Notice.
















image1.jpg
\'s
:‘\.I
.\)(.
N

Hazelvalley

FAMILY PRACTICE

M)

"

Dr M A Mannan
Dr I AKhan

. 01706 335353 @ hazelvalley.nhs.uk

a 7-9 Manchester Road,
Haslingden, BB4 5SL




